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www.usc.es/ka107/admin/

_Link____________________________________
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_Roles____________________________________

1. Rights Manager
• Superadministrative role that can edit anything in the application and 

assign access rights to other users

2. Applicant
• BA_PhD Students / Teaching Staff / Administrative Staff

3. Institutional coordinator
• Manager of the programme at partner universities with licence use of 

the app

4. Programme coordinator
• USC
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_Periods__________________________________

1. Setting
• The manager of the application  creates the call for applications.

2. Registration
• Applicants register and edit their application

3. Pre-selection
• Institutional coordinators pre-select their applicants

4. Selection
• Programme coordinator selects applicants in final selection

5. Remaining
• no selection takes place
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__OPERATING INSTRUCTIONS__
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1. SETTING PERIOD

• Rights manager role
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_SETTING - Universities section_____
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_SETTING -Universities section_____



International Credit Mobility – KA107

_SETTING -Universities section_____
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_SETTING -Universities section_____
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_SETTING -Universities section_____
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Rights Manager

_SETTING - Institutional coordinator____

Register the Institutional Coordinator
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_SETTING - Institutional coordinator____
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_SETTING - Institutional coordinator____
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Lost password?

_SETTING - Institutional coordinator____

erasmus.ka107@usc.es
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_SETTING - Institutional coordinator____

Institutional Coordinators role:
• Users of online application tool

• Edit their data

• Review applicants from their university

• Review documents from their applicants

• Pre-select their applicants
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_Applicants section______
_SETTING - Institutional coordinator____
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_Applicants section______
_SETTING - Institutional coordinator____
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_Applicants section______
_SETTING - Institutional coordinator____
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_Applicants section______
_SETTING - Institutional coordinator____
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_SETTING -Phases & constraints___
• Create new phase 
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_SETTING -Phases & constraints___
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_SETTING -Phases & constraints___
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_SETTING -Phases & constraints___
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_SETTING -Phases & constraints___
Required documents

BA
  S

tu
de

nt
s • Passport copy 

• Curriculum Vitae

• Language certificate(s) 

• Motivation Letter

• BA Transcript of Records 

• Learning Agreement 

• Proof of registration in 

the home university Ph
D

 S
tu

de
nt

s • Passport copy 

• Curriculum Vitae

• Language certificate(s) 

• Motivation Letter

• BA Certificate 

• MA Certificate 

• Transcript of Records 

• PhD LA-Research proposal 

• Proof of registration in 

the home university 

TS
 / 

AS

• Passport copy 

• Curriculum Vitae

• Mobility agreement 

• Host acceptance letter 

• Proof of staff 

employment 
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2. REGISTRATION PERIOD

• Applicants role
BA_PhD Students / TS / AS



International Credit Mobility – KA107

_First Screen_______________________________www.usc.es/ka107/admin/
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1.Fill in personal data
2.Fill in academic information
3.Save the application

_Registration _________________________
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_Registration Step 1 – Fill in personal data_______
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_Registration Step 1 – Fill in personal data_______
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_Registration Step 1 – Fill in personal data_______
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_Registration Step 1 – Fill in personal data_______
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_Registration Step 1 – Fill in personal data_______
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_Registration Step 1 – Fill in personal data_______
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_Registration Step 2 – Fill in academic information_
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_Registration Step 2 – Fill in academic information_
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_Registration Step 2 – Fill in academic information_
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_Registration Step 2 – Fill in academic information_
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_Registration Step 2 – Fill in academic information_
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_Registration Step 2 – Fill in academic information_
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_Registration Step 2 – Fill in academic information_
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_Registration Step 2 – Fill in academic information_
http://www.usc.es/graos/en
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_Registration Step 2 – Fill in academic information_
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_Registration Step 3 – Save the application_______
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Student receives pass and login, so he/she can edit his/her application

_Registration- Applicant data__________________
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_Registration- Applicant data__________________
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_Registration- Applicant data__________________
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_Registration- Applicant data__________________
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_Registration- Applicant data__________________
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_Registration- Applicant data__________________
BA Learning agreement 
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_Registration- Applicant data__________________
BA Learning agreement 
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_Registration- Applicant data__________________
BA Learning agreement 

How to look for subjects at USC?

http://www.usc.es/graos/en
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_Registration- Applicant data__________________
BA Learning agreement 

http://www.usc.es/graos/en
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_Registration- Applicant data__________________
BA Learning agreement 
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_Registration- Applicant data__________________
BA Learning agreement 
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_Registration- Applicant data__________________
BA Learning agreement 
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_Registration- Applicant data__________________
BA Learning agreement 

IMPORTANT INSTRUCTIONS for choosing the subjects:

1. They must belong to the same semester

2. They must belong to the same faculty
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_Registration- Applicant data__________________
BA Learning agreement 
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_Registration- Applicant data__________________
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_Registration- Applicant data__________________
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_Registration- Applicant data__________________
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_Registration- Applicant data__________________
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3. PRESELECTION PERIOD

• Institutional coordinator role
Erasmus+ principles :

• Respect in full the principles of non-discrimination and to promote and ensure equal access and 
opportunities to mobile participants from all backgrounds, in particular disadvantaged or vulnerable 
groups.

• Apply a selection process that is fair, transparent and documented, ensuring equal opportunities to 
participants eligible for mobility.



International Credit Mobility – KA107

_Home Pre-selection_________________________

• Shall include 3 full time members of staff, one being involved in Erasmus+ ICM [KA107] management.

•To preselect the Students, the committee shall establish selection criteria to include:
Student academic record (average grade in current undergraduate studies)
Language levels
Student´s own drafted letter of motivation
Where students have equal scores, those from disadvantaged backgrounds should have priority

•To preselect the Teaching staff, the committee shall establish selection criteria to include:
Staff CV
Staff proposed work plan at host university

•The committee shall document the selection meeting and send the meeting minutes and the
Absence of Conflict of Interest to host university.

• Partner universities shall confirm that outgoing students will enrol and take part in Spanish 
Language courses before arriving at USC, with the home university assistance.

Pre-selection Committee Instructions
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_Home Pre-selection_________________________

Please, make sure that the applicants preselected 
belong to the academic level and the field of study 
signed in the IIA 
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_Home Pre-selection_________________________
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_Home Pre-selection_________________________
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4. SELECTION PERIOD

• Programme coordinator role
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_Selection_________________________________
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_Selection_________________________________
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_Selection_________________________________
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_Communication____________________________

The candidates selected will received an email with their selections results and 
the instructions to follow. 
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_IMPORTANT____________________________

• If you have any problem with this application, please contact with

erasmus.ka107@usc.es

• Once the call for applications starts, you can find the guidelines on the 
website and we also send you the information.

www.usc.es/gl/perfis/internacional/programas/Erasmus_KA107/estudantes_incoming.html

• The dissemination at your institution is very important. 

• Please link the guidelines and the application site on your website 

mailto:erasmus.ka107@usc.es
http://www.usc.es/gl/perfis/internacional/programas/Erasmus_KA107/estudantes_incoming.html
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__Thank you for your attention__
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